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What is Accessibility?  
 An Inclusive, Accessible Microsoft 365 

Alt Text for Visuals  
 Add Alternate Text to Objects 

Hyperlinks  
 Create or Edit a Link 

Fonts  
 Font Text Size Stickers Example 

Colors  
 Use Accessible Colors and Styles in Slides 

 Apply and Customize a Document Theme in Word or Excel 

 Colour Contrast Analyzer by Paciello 

 Coblis: Color Blindness Simulator 

 Optimize Charts for Readers with Color Vision Deficiencies  

Accessibility Checker  
 Improve Accessibility with the Accessibility Checker 

Word  
 Best Practices to Make Your Word Documents Accessible 

Excel  
 Best Practices to Make Your Excel Spreadsheets Accessible 

 Optimizing Charts for Readers with Color Vision Deficiencies 

PowerPoint  
 Best Practices to Make Your PowerPoint Presentations Accessible 

 Live Subtitles 

Teams 
 Accessibility Overview in Microsoft Teams 

Outlook 
 Accessibility Support in Outlook 

https://www.microsoft.com/en-us/accessibility/office?activetab=pivot_1%3aprimaryr2
https://support.office.com/en-us/article/add-alternative-text-to-a-shape-picture-chart-smartart-graphic-or-other-object-44989b2a-903c-4d9a-b742-6a75b451c669
https://support.office.com/en-us/article/create-or-edit-a-hyperlink-5d8c0804-f998-4143-86b1-1199735e07bf
https://ksarn.org/text-size-stickers/
https://support.office.com/en-us/article/video-use-more-accessible-colors-and-styles-in-slides-65c8c964-9449-4b5f-88ea-e226abd68337
https://support.office.com/en-us/article/apply-customize-and-save-a-document-theme-in-word-or-excel-fd8b5c86-b2be-4960-85a9-1d854935d520
https://developer.paciellogroup.com/resources/contrastanalyser/
https://www.color-blindness.com/coblis-color-blindness-simulator/
https://blogs.wichita.edu/itstraining/optimize_for_vision_deficiencies/
https://support.office.com/en-gb/article/improve-accessibility-with-the-accessibility-checker-a16f6de0-2f39-4a2b-8bd8-5ad801426c7f
https://support.office.com/en-us/article/make-your-word-documents-accessible-to-people-with-disabilities-d9bf3683-87ac-47ea-b91a-78dcacb3c66d
https://support.office.com/en-ie/article/make-your-excel-documents-accessible-to-people-with-disabilities-6cc05fc5-1314-48b5-8eb3-683e49b3e593
https://blogs.wichita.edu/itstraining/optimize_for_vision_deficiencies/
https://support.office.com/en-us/article/make-your-powerpoint-presentations-accessible-to-people-with-disabilities-6f7772b2-2f33-4bd2-8ca7-dae3b2b3ef25
https://support.microsoft.com/en-us/office/present-with-real-time-automatic-captions-or-subtitles-in-powerpoint-68d20e49-aec3-456a-939d-34a79e8ddd5f
https://support.office.com/en-us/article/accessibility-overview-of-microsoft-teams-2d4009e7-1300-4766-87e8-7a217496c3d5
https://support.microsoft.com/en-us/office/accessibility-support-for-outlook-a8267cc4-aba3-4045-81d7-df11b016f2fe
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Customize  
 Customize Quick Access Toolbar 

 Customize Ribbon 

Microsoft Translator 
 Translator App 

Microsoft Lens Scanner 
 Microsoft Lens iPhone/iPad 

Accessibility for Microsoft Lens iPhone  

 Microsoft Lens Android 

Immersive Reader 
 All About Immersive Reader 

 Immersive Reader PDF 

Other Resources 
 Web Content Accessibility Guidelines Overview 

 Universal Design for Learning Guidelines 

 Kansas Accessibility Resource Network 

 Microsoft: Set Up Hybrid Learning Classroom 

 Equatio: Make Math Digital 

Accessibility Guides 
 Windows 10 Accessibility 

 Apple Mac Accessibility 

 iPhone and iPad Accessibility 

 Google Chromebook Accessibility 

 Android Accessibility 

Presenter 
Dawn Monroe, MOSM, MCE, MCCT, CVE, CVP 

learn@dawnmonroetraining.com 
316-213-4048 
Dawn Monroe LinkedIn 
Dawn Monroe Training Website 

https://support.office.com/en-us/article/customize-the-quick-access-toolbar-43fff1c9-ebc4-4963-bdbd-c2b6b0739e52
https://support.office.com/en-us/article/customize-the-ribbon-in-office-00f24ca7-6021-48d3-9514-a31a460ecb31
https://www.microsoft.com/en-us/translator/apps/
https://support.microsoft.com/en-us/office/microsoft-lens-for-ios-fbdca5f4-1b1b-4391-a931-dc1c2582397b#:%7E:text=Microsoft%20Lens%20(formerly%20%E2%80%9COffice%20Lens,not%20manually%20type%20out%20yourself.
https://support.microsoft.com/en-us/topic/accessibility-in-microsoft-lens-for-iphone-9a6cb4e2-6ceb-438d-829e-b3c7e977b5d8?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/microsoft-lens-for-android-ec124207-0049-4201-afaf-b5874a8e6f2b
https://education.microsoft.com/courses-and-resources/resources/all-about-immersive-reader
http://aka.ms/ImmersiveReaderFlyer
https://www.w3.org/WAI/standards-guidelines/wcag/
https://udlguidelines.cast.org/
https://ksarn.org/
https://education.microsoft.com/en-us
https://www.texthelp.com/products/equatio/
https://www.microsoft.com/en-us/accessibility/windows?activetab=pivot_1%3aprimaryr2
https://www.apple.com/accessibility/
https://support.apple.com/en-us/HT204390
https://support.google.com/chromebook/answer/177893?hl=en
https://support.google.com/accessibility/android/answer/6006564?hl=en
mailto:learn@dawnmonroetraining.com
https://www.linkedin.com/in/dawnmonroetraining/
https://dawnmonroetraining.com/
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